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The template created by Center of Online and Distance Learning is available to all departments. It is 

based on research of best practices in online learning.  

The course main navigation panel includes:   

Instructor Notes, is not visible to students but serves as a place for the instructor to keep notes about 

how the curriculum was developed and any changes made or that need to be made. This information 

serves as a helpful reminder for the instructor between semesters but also as a guide for any new 

instructors that might teach the course. 

The Course Homepage, is the first-place students go when they click on the course. It works as the 

course dashboard and allows students to see announcements, what items are coming due, what is past 

due, and any new activity in the course. The information is dynamic and generated by the instructor 

creating announcements, and by the due dates assigned to assignments and quizzes.  

The Getting Started Page, serves as an overall introduction and orientation to the course.  It starts with 

a short welcome video message that introduces the instructor and course to the students. It includes a: 

• expectations section where you can set the communication expectations, how and when you be 

reached and expected to respond and when students can expect to receive feedback on their 

work 

• folder with links to academic resources, support, and information about KU’s academic 

misconduct policy, and netiquette 

• folder with links to all the articles required for the course for those students who like to 

organize all their learning materials up front 

• discussion board where the instructor and students can introduce themselves and begin to get 

to know each other before they work together. An important step in building a sense of 

community 

• next steps information 

Syllabus, section where students can refer back to the syllabus 

Instructor Contact Information, contains information on the best ways to contact the instructor 

Lessons, include each week’s lessons in a modular format.  

• All instruction and weekly activities/assessments are included. This is a highly structured format 

that is easier for students to navigate than having students jump back and forth between links 

on the left navigation bar to complete a lesson (course docs, discussion, assessment folders).  

This format decreases the chance that students will miss a course reading or activity buried in a 

list of other lesson items in different folders. 

•  At the end of each lesson is a Q & A discussion board that is designed to encourage student 

questions about the lesson and eliminate multiple e-mails to the instructor. Students post their 

question where peers can see the question and the instructor’s response.  

Exams/Papers, this section is meant for exams or scaffolding papers that are in addition to lesson 

activities. For example, midterms and finals.  
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Discussion Board, contains all the course discussion forums; Self-introduction, Q&A, and other course 

related discussion activities.  

My Grades, Grade book that allows learners to track their own learning progress with grades, feedback, 

and grading rubrics. 

Send Email, provides an email list that includes the student-users and the instructor in the class.  

Students:BbHelp, links to the university’s IT page.  

Research Help, links to university’s library page.  

This course template is also meant to make it easier for instructors to maintain and update. The 

consistent format will allow students to concentrate on the content and not waste time and energy on 

navigation of the course. It will also make it easier for multiple instructors to teach the same course.  
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