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Assignment of 
Credit

 (1) one hour of classroom or direct faculty instruction and a minimum 
of two hours of out-of-class student work each week for 
approximately fifteen weeks for one semester or trimester hour of 
credit, or ten to twelve weeks for one quarter hour of credit, or the 
equivalent amount of work over a different amount of time; or (2) at 
least an equivalent amount of work as required in paragraph (1) of 
this definition for other activities as established by an institution, 
including laboratory work, internships, practica, studio work, and 
other academic work leading to the award of credit hours. 34CFR 
600.2 (11/1/2010)

So how does this work for an online class 
that does NOT meet f2f??



Credit Hour 
Equivalency

3 credit hour courses= 30 hours of 
planned instructional time

5 credit hour courses= 50 hours of 
planned instructional time

Since there isn’t “seat time” which is assumed 
to be instructional time, we intentionally plan 
for instruction in online courses.



The institution should be 
able to demonstrate that 
it assigns credit hours to 
courses following 
institutional policy in a 
reasonable and 
systematic way, taking 
into consideration the 
instructional time 
provided to students

Federal Compliance Overview from 
Higher Learning Commission (HLC) 
website 

We created charts with various items that 
represent instructional time in a course

 For example:

Asynchronous Student 

Presentations (Kaltura)

Students create video 

presentations for submission

 1 response (viewing & 

feedback) ½ hr. 

instruction 

Instructional Materials

 Checklists/Rubrics

 Written Guidelines

 Glossary

 Case studies

 Lessons

 Xanadu 

Instructor led/created 

resources such as narrated 

Power Points, instructor 

guidance/notes, assignment 

guidelines, rubrics etc.

 Every course will have 

these elements and the 

total hours of instruction 

time will be calculated 

per module/per course

 Checklists/Rubrics (15 

mins each)

 Written Guidelines (30 

mins each)

 Glossary- 1 minute per 

word

 Case Studies-

Under 5 pg- 30 mins

6 & over – 1 hr



Results

The result will be a completed form for each 
course that provides calculations for planned 
instructional time in each course

Discussion Forums

3.00 3.00 3.00 1.50 1.50 1.50 3.00 3.00 3.00 3.00 25.50

Introduction Forums

1.25 1.25

Collaborate Office Hours 
can overlap with special sessions

1.00 1.00 1.00 1.00 1.00 1.00 1.00 7.00

Synchronous Lecture (Collaborate Special Sessions)
can be the same time as an office hour

1.00 1.00 1.00 3.00

INSTRUCTIONAL CATEGORIES M1 M2 M3 M4 M5 M6 M7 M8 M9 M10 Totals
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